
Scrip Card Process 
 
This process assumes that you have already followed the sign up procedure and have a logon ID for Great Lakes Scrips. 
In total this process will take approximately 1 to 2 weeks.  
 

www.shopwithscrip.com

If you don’t have an ID, please
see separate instructions

Three Ways:
a) Enter yourself via the website
b) Contact the coordinator to order by proxy
c) Fill out form and give to coordinator

v Scrip Coordinator generates the total order 
based on individual orders

v Scrip Coordinator emails PO to Treasurer
v Scrip rebate report is generated for PO

v Treasurer completes District Check Request Form
v Treasurer emails LW Admin office a scanned copy of Check 

Request & Purchase Order
v Treasurer follows up with originals to Admin Office at LWC
v LW Admin cuts check and mails to Great Lake Scrips

When GLS receives the check, they package 
the order and mail it to the Scrip Coordinator

When Scrip Coordinator receives cards, 
purchasers are contacted to arrange pick up.

v Purchasers will pick up cards and present 
payment

v Please make checks payable to: LWN 
Music Boosters

v IBA entries are made by Treasurer elect

 


